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Executive Subcommittee 
Thursday, December 5, 2019  

10:30 a.m. 
Blatt Room 321 

 
 

Archived Video Available 
 

I. Pursuant to House Legislative Oversight Committee Rule 6.8, South Carolina ETV was 
allowed access for streaming the meeting. You may access an archived video of this 
meeting by visiting the South Carolina General Assembly’s website 
(http://www.scstatehouse.gov) and clicking on Committee Postings and Reports, then under 
House Standing Committees click on Legislative Oversight. Then, click on Video Archives for a 
listing of archived videos for the Committee. 
 

Attendance 
 

I. Subcommittee Chairman Gary E. Clary calls the Executive Subcommittee meeting to 
order on Thursday, December 5, 2019, in Room 321 of the Blatt Building. The following 
members of the Subcommittee are present during all or part of the meeting: 
Subcommittee Chairman Clary, Representative Laurie Slade Funderburk, and 
Representative Wm. Weston J. Newton.  Representative Chandra E. Dillard, was absent 
from the meeting. 

 



 

 
 

Minutes 
 

I. House Rule 4.5 requires standing committees to prepare and make available 
to the public the minutes of committee meetings, but the minutes do not 
have to be verbatim accounts of meetings. It is the practice of the Legislative 
Oversight Committee to provide minutes for its subcommittee meetings. 

II. Representative Funderburk moves to approve the minutes from the October 
28, 2019 Subcommittee meeting. A roll call vote is held, and the motion 
passes. 

Rep. Funderburk moves to approve the 
minutes from the Subcommittee’s October 
28, 2019, meeting: 

Yea Nay 
Not Voting 

(Not present) 

Rep. Clary    

Rep. Dillard    

Rep. Funderburk    

Rep. Newton    

 

Discussion of the Secretary of State’s Office 
 

I. Subcommittee Chairman Clary explains the purpose of today’s meeting is 
for the S.C. Secretary of State’s Office (SoS) to present information on its 
business filings, information technology, and administrative deliverables. 

 
II. Subcommittee Chairman Clary explains that all testimony given to this 

subcommittee, which is an investigating committee, must be under oath.  
He reminds all personnel placed under oath during a prior Subcommittee or 
Committee meeting that they remain under oath. 

 
III. Ms. Melissa Dunlap, Deputy Secretary of State & Chief Legal Counsel, 

presents information about the agency’s business filings, information 
technology, and administrative deliverables, which includes the following: 

 
Overview of Business filings, IT, and Administration 

a. Divisions included 
b. Organizational chart 

 
Business Filings Division 

c. Overview 
d. Division responsibilities 
e. Flow chart of division components 

 



 

 
 

f. Deliverables 
Business corporation filings (D58) 
Number of business corporation filings per year bar graph 
Nonprofit corporation filings (D59) 
Number of nonprofit corporation filings line graph 
Limited liability partnership filings (D60) 
Number of LLP filings bar graph 
Limited partnership filings line graph (D61)  
Limited liability company filings (D62) 
Number of LLC filings bar graph 
Military corporation filings (D63) 
Corporation not-for-profit filings (D64) 
Conversion of corporation not-for-profit to a public service district 
(D65) 
Business development corporation filings (D66) 
Benefit corporation filings (D67) 
Number of benefit corporation filings line graph  
Cooperative association filings (D68) 
Marketing cooperative association filings (D69) 
Telephone cooperative filings (D70) 
Electric cooperative filings (D71) 
Transmission of electric cooperative filings to county officials (D72) 
Business trust filings (D73) 
Notice of appointment of a registered agent by a nonresident landlord 
(D74) 
Railroad document filings (D75) 
Railroad, street railway, steamboat and canal company formation (D76, 
77, 78, 79, 80, and 81) 
Rejection of business filings (D82) 
Rejection of business filings compared with # of filings accepted bar 
graph 
Appeal of rejection of business filings (D83) 
Administrative dissolution of business corporations (D84) 
Administrative dissolution of nonprofit corporations (D85) 
Number of UCC filings by type bar graph 
UCC-1 financing statement filings (D86) 
UCC-3 amendment filings (D87) 
Number of UCC-1 and UCC-3 filings bar graph 
UCC-5 information statement filings (D88) 
UCC-11 search and copies (D89) 
UCC filing rejections line graph (D90) 
UCC filing rejections bar graph   
Appeal of UCC filing rejection (D91) 



 

 
 

Certificates of existence for business entities (D92) 
Copies of business and UCC filings (D93) 
Certified copies of railroad documents and filings (D94 and 95) 
Database queries and bulk data (D96, 97, and 98) 
Qualified business registration (D99 and 100) 
Qualified business reporting (D101 and 102) 
Qualified business data bar graphs and pie chart 
 

g. Performance Measures 
Performance measures related to business filings overview (PM2, 3, 5, 12, 
16-18, 24) 
Measures #2, 3, 16, and 18 - Provide data for internal and external 
customers with enhancement to business filings online application; 
increase number of business filings submitted online 24/7; create faster 
turn-around time for paper filings; and increase number of all online 
applications 
Business filings online transactions by type and year bar graph 
Measure #5 – Protect data and records and provide staff additional tools 
to fulfill statutory duties. (Create database and applications for 
municipal incorporations, railroads, landlord-tenants, business 
opportunities and special purpose districts). 
Measure #12 – Improve search capabilities for customer inquiries.  
Measure #17 – Providing public additional online information with the 
completion of a microfilm conversion project that digitized 1.5 million 
corporate records to preserve permanent corporate records. 
Measure #24 – Number of small businesses filed for High Growth Small 
Business Job Creation Act.  
 

h. Revenue and Costs 
Sources of revenue for business filings 
Filing fees 
Fee revenue collected for business filings by type of entity and year bar 
graph 
UCC filing fees 
Fee revenue collected for UCC filings, searches, and copies 
Fees for certificates of existence, copies, and bulk data  
Fee revenue collected for certificates, copies and bulk data by document 
type and year bar graph 
Comparison of fee revenue collected by business filings division with 
costs (excluding agency operations) by year bar graph 
 
Information Technology Division 

i. Overview 



 

 
 

j. Information technology division 
k. Responsibilities and components of division 

 
l. Deliverables 

Secretary of State’s Website (D103) 
Information technology plan workbook (D104) 
 

m. Performance Measures 
Performance measures related to information technology overview 
(PM1, 2, 3, 9, 12, 16-18) 
 

n. Revenue and Costs 
Information technology costs excluding agency operations by year bar 
graph 
 
Administrative and Internal Operations 

o. Overview 
p. Responsibilities and components of division 

 
q. Deliverables 

Agency operations (D105) 
Accountability report (D106) 
Reports to comptroller general’s office (D107, 108, 109, 110, 111, 112, and 
114) 
Travel report (D113) 
Other required reports (D115, 116, 117, 118, 119, 120, 121, 122, and 123) 
Fines and fees (D124) 
Regulation review and report (D125) 
Fees for collection of dishonored checks (D126) 
 

r. Performance Measures 
Performance measures related to administrative and internal operations 
(none) 
 

s. Revenue and Costs 
Fee and fine revenue collected by administration and internal operations 
with costs by year bar graph 

 
Members ask questions, which Ms. Dunlap answers. 
 

IV. Ms. Shannon Wiley, General Counsel for the Secretary of State’s Office, 
presents information about the agency’s notaries, authentications, boards 
and commissions deliverables, which includes the following: 



 

 
 

 
Overview of Notaries, Authentications, Boards and Commissions  

a. Divisions included 
b. Organizational chart 

 
Notaries, Authentications, Boards and Commissions Division 

c. Overview 
d. Division responsibilities 
e. Flow chart of division components 

 
f. Deliverables 

 
Notaries 
What is a notary public, and how they serve the state? 
Notary public qualifications 
Notary public application process 
Notary public commissions (D127-129) 
Change of status and resignation forms (D130 and 131). 
Notary application filing by application type and year bar graph. 
Change in status, resignation, and rejection filings by form and year bar 
graph. 
Notary public verification (D132). 
Secretary of State office website. 
Notary public seminars (D133). 
Notary public webinar (D134). 
Law changes suggested to notary public application process: (1) Amend 
26-1-15; (2) Repeal 26-1-20; (3) Repeal 26-1-25 
 
Authentications and Apostilles 
Overview 
Example of apostille 
Example of authentication 
Issuance of authentications and apostilles (D135) 
Number of authentications and apostilles issued by year bar graph. 
Prohibition against issuing authentications or apostilles for certain 
documents (D136). 
Number of rejected authentication and apostille requests by year bar 
graph. 
 
Oaths of Office, Commissions, and Bonds for Public Officials 
Overview 
Oaths of office and commissions for elected and appointed officials (137-
139) 



 

 
 

Oaths of office sent to appointed officials and county clerks of court by 
year bar graph. 
Commissions filed for elected and appointed officials by year bar graph. 
Bonds for elected officials and special state constables (D140). 
Total number of bonds recorded for elected officials and special state 
constables by year bar graph. 
Commissions for constables and law enforcement officers (D141 and 
142). 
Total number of commissions issued for constables and law enforcement 
officers by year bar graph. 
Certificates of appointment and election (D143 and 144). 
Total number of certificates of appointment and certificates of election 
issued by year bar graph.  
 
State Boards and Commissions 
Overview of state boards and commissions. 
Publication of membership, vacancy, and expired terms of state boards 
and commissions (D145). 
Certification of change of membership for special purpose districts 
(D146). 
Writ of election for legislators (D147). 
Certified election results (D148 and 149). 
Congressional certificates of election (D150). 
 
Election Processes and Filings 
Electoral college overview 
How the electoral college works 
The Electoral College process: before the meeting flow chart. 
The Electoral College process: before the meeting (D151 and 154). 
Certificates of vote and certificates of ascertainment overview 
Example of certificate of vote 
Example of certificate of ascertainment 
The Electoral College meeting (D155 and 157). 
The Electoral College process: after the meeting (D156). 
Political party decertification (D158). 
Political party convention officer reports (D159). 
Law change suggestions related to election processes and filings: S.C. 
Code Ann. Sections 7-17-320; 7-9-10; 7-9-80; 7-9-100; Deletion of Proviso 
96.2; Deletion of Proviso 96.3; Repeal of 1-7-117 (Duties of Division of 
Public Charities devolved upon Attorney General); and Repeal of 
Regulation 102.1 (Fees to Accompany Request for Confirmation of 
Solicitation Exemption) 
 



 

 
 

Executive Orders and Legislative Acts 
Executive orders (D160) 
Legislative acts (D161). 
Number of executive orders and ratified acts filed with the Secretary of 
State by year bar graph. 
Certification of bonds (D162). 
Document requests for division of notaries, authentications, boards and 
commissions (D163). 
Document requests by number of copies provided and copy fees 
collected, by year, bar graph. 
 

g. Performance measures 
Performance measures related to business filings overview (PM5, 11-15, 
23) 
Measures #5 - Protect data and records and provide staff additional 
tools to fulfill statutory duties. (Create database and applications for 
municipal incorporations, railroads, landlord-tenants, business 
opportunities and special purpose districts.) 
Measure #12 – Improve search capabilities for customer inquiries.  
Measures #11, 13, 14, and 15 – Provide notary staff an in-house 
application to gather data and more easily process notary applications; 
improve workflow for notary renewals and updates; and replace legacy 
system and legacy database for the Notaries Division. 
Measure #23 – Number of notary trainings provided statewide. 
Number of notary seminars conducted, by year, line graph. 
 

h. Revenue and costs 
Sources of revenue for notaries, authentications, boards and 
commissions 
Fees collected for notary filings bar graph 
Fees collected for authentications and apostilles, by year, bar graph. 
Fees collected for copy requests, by year, bar graph. 
Comparison of fee revenue collected by notaries, authentications, boards 
and commissions division with costs (excluding agency operations), by 
year, bar graph. 

 
Members ask questions, which Ms. Wiley answers. 
 

V. Members make motions during the meeting, which are listed on the next page.  
A roll call vote is held for the motions, and, among the members present, the 
motions pass unanimously. 

 
 



 

 
 

Rep. Clary moves that the Subcommittee 
Study include a recommendation that the 
Secretary of State’s Office investigate the 
feasibility of creating a way for the public 
to contact the agency with complaints and 
questions about charity solicitations via 
their mobile phone, similar to how the 
Highway Patrol has the *HP to report 
drunk drivers.  I further recommend the 
agency provide the Committee an update 
on its analysis within the next twelve 
months. 

Yea Nay Not Voting (Not Present) 

Rep. Clary    

Rep. Dillard    

Rep. Funderburk    

Rep. Newton    

 
Rep. Clary moves that the Subcommittee 
Study include a recommendation that the 
Secretary of State’s Office, instead of no 
longer publishing the charity scrooges list, 
publish it at a different time of year than 
the angels list so the media has an 
opportunity to focus on both lists 
separately. 

Yea Nay Not Voting (Not Present) 

Rep. Clary    

Rep. Dillard    

Rep. Funderburk    

Rep. Newton    

 
Rep. Clary moves that the Subcommittee 
Study include a recommendation that the 
Secretary of State’s Office contact others in 
its building and the Bureau of Protective 
Services to determine if costs could be 
shared among the tenants of the Brown 
Building to post security from BPS, with a 
metal detector.  The agency cites physical 
security in their office building as one of 
their primary challenges. 

Yea Nay Not Voting (Not Present) 

Rep. Clary    

Rep. Dillard    

Rep. Funderburk    

Rep. Newton    

 
VI. There being no further business, the meeting is adjourned. 


